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Annex A: Public Speaking Rights 
(Amended by Committee on 16 April 2008) 

 
Public Speaking 
Members of the public, or applicants or their agents, who want to speak about an application which 
is to be considered at a meeting of the committee can do so if they have: 
 In the case of members of the public, already submitted a written representation on an 

application; and 
 Notified the Administrator by 12.00 noon on the day before the meeting. 
 
A member of the public who has made a written representation on a planning application which is 
to be determined by the committee, will be notified in writing about the committee date and their 
public speaking rights in the week before the committee meeting. 
 
At the Committee Meeting 
A list of public speakers is available at the meeting. Agenda items for which there are public 
speakers are taken first, normally in the order of the agenda.  
 
Each speaker will be allowed three minutes in which to make their representation. The Chair will 
tell the speaker when the three minutes has elapsed and the speaker must stop when requested 
by the Chair. The Chair has discretion to extend this time limit.  
 
If more than one person wants to make a representation about the same application, then they 
should chose someone to act as a spokesperson. When several people wish to speak on the same 
application but wish to raise different issues, the Chair may agree to those speakers making 
representations. In these circumstances, less time may need to be given to each speaker. 
 
The Chair will ask the speaker to come to the table at the beginning of the discussion of the report 
on the relevant application. The Chair will then invite them to speak following the Officer’s 
introduction to the report on the application. 
 
The speaker should address the Chair of the Committee, which is the normal convention for 
Committees. 
 
At the conclusion of a statement by a public speaker, members may ask the Chair to put questions 
in order to seek clarification on matters of fact but not matters of opinion, of points made by the 
speaker in his or her statement. A public speaker may be asked by the Chair to clarify matters of 
fact but not matters of opinion after he or she has made a statement. The conclusion of the period 
of questioning will be at the Chair’s discretion. Public speakers will be expected to answer 
questions briefly and directly, will be asked to leave the committee table at the conclusion of the 
period of questioning and they will not be permitted to participate in the committee’s discussion. At 
the conclusion of statements by public speakers, the Committee will proceed to discuss and 
determine the planning application. 
 
Speakers should remember to: 
 Keep to 3 minutes or whatever other period has been agreed. 
 Keep to the planning issues raised by the application. 
 Highlight the main points they wish to raise and be as brief and concise as possible. 
 Be courteous. 
 At the end of public speaking, the Committee will discuss and determine the planning 

application. 


